
 Parent Notification (Title I Schools) 
 

NCLB requires that parents be notified that they may request information 
about teacher qualifications.  Following are sample letters that may be used 
at the beginning of the school year. 
 
 
Sample A - English  
 
Date: 
 
Dear __________________________: 
 Parent’s Name 
 
 
In compliance with the requirements of the No Child Left Behind statute the 
______________ School District informs parents that you may request 
information about the professional qualifications of your student’s 
teacher(s).  The following information may be requested: 
 

1) whether the teacher has met the Georgia Professional Standards 
Commission requirements for certification for the grade level and 
subject areas in which the teacher provides instruction; 

2) whether the teacher is teaching under an emergency or other 
provisional status through which Georgia qualifications or 
certification criteria have been waived; 

3) the college major and any graduate certification or degree held by the 
teacher;  

4) whether the student is provided services by paraprofessionals, and if 
so, their qualifications. 

 
If you wish to request information concerning your child’s teacher’s 
qualification, please contact the principal at (phone number.) 
 
[Section 1111(h)(6)] 
 



 Parent Notification (Title I Schools) 
 

NCLB requires that parents be notified that they may request information 
about teacher qualifications.  Following are sample letters that may be used 
at the beginning of the school year. 
 
Sample A - Spanish  
 

NOTIFICACIÓN AL REPRESENTANTE 
 
FECHA: 
  
Estimado/Estimada                                         : 
                                 
 
 
En cumplimiento con los requerimientos del reglamento “Ni un nino dejado 
atrás” del Distrito escolar______________________, se informa a los 
representantes que pueden solicitar información acerca de  los estudios 
universitarios alcanzados por el profesor o profesor (es) de su hijo. La 
siguiente información puede ser solicitada:  
 

1) Si el profesor ha llenado los requerimientos de La Comision de 
Profesionales del Estado de Georgia para el nivel y materias en las 
que provee instrucción. 

2) Si el profesor esta enseñando por emergencia u otra situación 
provisional en las que el criterio de requisitos profesionales  o 
certificados universitarios no han sido tomados en cuenta.  

3) La carrera universitaria y cualquier certificado de post-grado que el 
profesor ha obtenido 

4) Si el estudiante recibe clases de profesores no graduados, y si este el 
caso, cual es su grado de capacitacion profesional 

 
Si usted desea información a cerca de la preparacion profesional del profesor 
de su hijo, por favor póngase en contacto con el director al siguiente 
teléfono:



 Parent Notification (Title I Schools) 
 

NCLB requires that parents be notified that they may request information 
about teacher qualifications.  Following are sample letters that may be used 
at the beginning of the school year. 
 
 
Sample B - English 
 
Date: 
 
Dear __________________________: 
 Parent’s Name 
 
 
In compliance with the requirements of the No Child Left Behind statute the 
_________________ School District informs parents that you may request 
information about the professional qualifications of your student’s 
teacher(s).  The following information may be requested: 
 

1) certification; 
2) college major/graduate certification or degree held by the teacher; 
3) qualifications of the paraprofessional, if paraprofessional services 

are provided. 
 
If you wish to request information concerning your child’s teacher’s 
qualification, please contact the principal at (phone number.) 
 
[Section 1111(h)(6)] 
 



 Parent Notification (Title I Schools) 
 

NCLB requires that parents be notified that they may request information 
about teacher qualifications.  Following are sample letters that may be used 
at the beginning of the school year. 
 
Sample B - Spanish 
 

NOTIFICACIÓN AL REPRESENTANTE 
 
Fecha: 
Estimado/Estimada:  
 
 
En cumplimiento con los requerimientos del reglamento “Ni un Nino Dejado 
Atrás” el Distrito escolar _______________________ informa a los 
representantes que pueden solicitar información acerca de la preparacion 
profesional  del profesor o profesores de su hijo.Usted puede solicitar la 
siguiente información: 
 

1) Certificación; 
2) Carrera universitaria/ certificados de estudios culminados o titulo 

universitario del profesor;  
3) Preparacion professional de profesores no graduados, en caso de que 

estos provean instruccion a su hijo. 
 

Si Usted desea solicitar información a cerca de la preparacion profesional 
del profesor(a) de su hijo por favor póngase en contacto con el director al 
siguiente teléfono:



 Parent Notification (Title I Schools) 
 

An individual school must notify parents: 
• When their child has been assigned to a teacher who does not meet the 

qualifications of a highly qualified teacher, or 
• When their child has been taught for four or more consecutive weeks by a 

teacher who does not meet the highly qualified requirements. 
 
Sample C - English 
 
Date: 
 
Dear _______________________________: 
 Parent’s Name 
 
Title II, Part A Improving Teacher Quality of the No Child Left Behind Act (NCLB), 
requires schools to notify parents if the following circumstance occurs: 
 

• When your child has been assigned to a teacher who does not meet the 
qualifications for a highly qualified teacher, or  

• When your child has been taught for four (4) consecutive weeks or more by a 
teacher who does not meet the highly qualified requirements. 

 
We are notifying you that your second grade child’s regular teacher, Mrs. Mary 
Jones, will be on a temporary leave beginning March 1, 2003 and will be away for 
twelve weeks.  In her absence, we have hired Mrs. Jane Smith to teach her class.   
 
Mrs. Smith does not meet the definition of a “highly qualified” teacher under 
NCLB, but she has served as a substitute teacher in our school several times in the 
last three years.  We are confident that she is capable of implementing the lesson 
plans that Mrs. Jones left for the class.   
 
Mrs. Smith has a bachelor’s degree in English from Georgia State University in 
Atlanta, Georgia and has taught in a local high school for five years.  She is very 
familiar with the school’s policies and procedures, and gets along well with the 
students, teachers and staff. 
 
Along with the lead teacher, Mrs. Sally Williams, I monitor closely all classrooms 
staffed with substitute teachers.  However, if you have any questions, or concerns 
about your child’s educational progress, please come to my office or call me 
immediately at (404) 123-5678. 
 
Sincerely, 
 
 
John Strong, Principal 
Harris Elementary School 



 Parent Notification (Title I Schools) 
 

An individual school must notify parents: 
• When their child has been assigned to a teacher who does not meet the 

qualifications of a highly qualified teacher, or 
• When their child has been taught for four or more consecutive weeks by a 

teacher who does not meet the highly qualified requirements. 
 
Sample C – Spanish 
 
Fecha: 
Estimado(a)                                           : 
 
El titulo II, Seccion A Mejorando la calidad de los profesores del “ Ni un Nino 
dejado Atrás” del reglamento (NCLB) requiere que las escuelas notifiquen a los 
padres si alguna de las siguientes circunstancias ocurre: 
 

• Si  a su hijo le ha sido asignado un profesor que no cumple con los 
requisitos de un profesor altamente capacitado en el area docente. 

• Cuando su hijo a tenido por mas de cuatro semanas consecutivas a un 
profesor que no reúne los requisitos para ser considerado un docente 
altamente capacitado en el area docente. 

 
Le notificamos que la profesora de segundo grado de su hijo, la señora Mary Jones, 
ha comenzado su permiso de maternidad el primero de Marzo del 2003 y estará 
ausente por doce semanas. En su ausencia, hemos contratado a la señora Jane Smith 
como profesora suplente de la clase.    
 
La señora Smith no reune los requisitos suficientes para ser considerada una 
docente altamente capacitada bajo el decreto NCLB, sin embargo, ella ha sido 
profesora suplente en nuestra escuela en varias oportunidades durante los últimos 
tres anos. Nosotros estamos seguros que ella es capaz de cumplir con la planificacion 
de la clases que la señora Jones dejo. 
 
La señora Smith tiene un titulo universitario en Ingles de la Universidad de Georgia 
en Atlanta, Georgia y ha enseñado en escuelas locales de secundaria por cinco anos. 
Ella conoce bien el reglamento y procedimientos de la escuela, además se relaciona 
muy bien con los estudiantes, docentes y personal de la escuela. 
 
Junto a la profesora titular, la señora Sally Williams, yo superviso de cerca a todos 
los salones, personal docente y profesores suplentes. Si usted aun tiene alguna 
pregunta o inquietud acerca del progreso educativo de su hijo, puede venir a mi 
oficina o llamarme inmediatamente al siguiente teléfono: (404) 123-5678. 
 
Atentamente, 
 
John Strong Director 
Harris Escuela Primaria 


