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CONTEXT AND INTRODUCTION

The purpose of the Pre-Service Certificate is to provide a statewide structure to
organize procedures related to pre-service candidates once admitted to preparation
programs. Such procedures are designed to:

1. Assure the safety of school children;

2. Provide opportunities for pre-service candidates to practice/demonstrate
knowledge and skills;

3. Standardize the criminal history background check process across the state for
pre-service candidates, eliminating those who are not eligible or suited to the
profession;

4. Assist pre-service candidates in understanding the Georgia Code of Ethics for
Educators and holding them accountable under the Code; and

5. Require attainment of the Pre-Service Certificate for anyone participating in field
experiences and student teaching in Georgia schools (to include candidates in
Georgia and from out-of-state programs).

This document and the decisions associated with it were developed by a diverse
representative group of stakeholders in Georgia. These stakeholders included school
administrators, teachers, Educator Preparation Provider (EPP) faculty, higher
education administrators, and state agency staff.

The purpose of this document is to guide providers as they examine policies and
procedures related to pre-service candidates. Updates will be added as procedures are
refined during the early stages of implementation. The version number and publication

date are included in the footer.
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PROCESS FOR OBTAINING THE PRE-SERVICE CERTIFICATE

I: Completed by the student/applicant—Program Admission Requirements

(required for candidates completing Georgia-approved programs only):

Applicants submit to the Educator Preparation Provider (EPP) the program
admission application and all components required by the program/EPP,
including those required by the GaPSC 505-3-.01 rule:

1. GPA of 2.5 or higher; and

2. Evidence of having passed or exempted the Program Admissions

Assessment.

II: Completed by the student/applicant—Pre-Service Certificate Requirements
(See FAQ #6 for the suggested timeline)
Applicants admitted to the teacher education program submit to the EPP the
tollowing items:
1. Signed GaPSC certification application (pages 1 and 3 only), which
includes answering the personal affirmation questions and giving
GaPSC the authority to conduct a criminal history background check;
2. Evidence of having completed (not passed) Georgia Educator Ethics
assessment—DProgram Entry (350);
3. Signed and notarized Verification of Lawful Presence (VLP) Affidavit;
and
4. Evidence for VLP. The Affidavit and appropriate forms of
identification information are found here:

http://www.gapsc.com/Certification/Downloads/VILPforms.pdf.

III: Completed by the EPP—Request for the Pre-Service Certificate:
Once candidates have submitted GaPSC applications to the EPP, the EPP:
1. Enters each applicant into the Traditional Program Management
System (TPMS);
2. Sends each applicant a letter requiring the individual to claim
enrollment with the EPP in his/her MyPSC account. EPPs must also
include in the letter the consequence if the Pre-Service Certificate is

not obtained: The student/applicant will not be allowed to complete
tield experiences or clinical practice; and
3. Submits GaPSC applications (complete with VLP Affidavits, VLP

documents, and evidence of exemption of the Program Admissions
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Assessment, when applicable) to GaPSC via ExpressLane (please note
that incomplete applications will not be processed).

When candidates have completed this step and cleared the criminal
history requirement conducted by GaPSC, they will be eligible to obtain
the Pre-Service Certificate.

IV: Completed by GaPSC staff:
When GaPSC receives complete Pre-Service Certificate applications from the

EPP, GaPSC staff members will conduct a Georgia Crime Information Center
(GCIC) criminal history background check on each applicant, and the following
actions are possible:

1. If the candidate answered “No” to all personal affirmation questions, and the
candidate’s answers are supported by the criminal history obtained by
GaPSC, the Pre-Service Certificate will be issued to the candidate provided
all other requirements are met.

2. If there is a “Yes” answer to any of the personal affirmation questions, or the
answers to the personal affirmation questions regarding criminal history are
not consistent with the report generated by GaPSC, an ethics investigation
will be conducted. The result of the ethics investigation will be reviewed by
the Commission. The Commission will determine one of the following (and
the result), and in the case of the first three options, will provide information
regarding the applicant’s due process rights to appeal the Commission’s
decision:

a. The applicant will be cleared and the Pre-Service Certificate is issued;

b. The applicant will be given a warning and the Pre-Service Certificate is
issued;

c. The applicant will be given a reprimand and the Pre-Service Certificate
is issued; or

d. The applicant will be denied the Pre-Service Certificate.
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FREQUENTLY ASKED QUESTIONS

1. Who applies for the Pre-Service Certificate?

All individuals who are applying for admission to a GaPSC-approved teacher
preparation program offered by a GaPSC-approved EPP at a four-year
institution must apply for the Pre-Service Certificate. These programs could lead

to baccalaureate or master’s degrees, or they could be certification-only

programs.

In addition, individuals who are enrolled in teacher education programs offered
by out-of-state institutions and who ate completing field experiences and/or
clinical practice/student teaching/residency in a Georgia P-12 school must
obtain the Pre-Service Certificate prior to entering the school for the placement.

2. Would candidates who entered an EPP in the fall of 2014 (or before) need
to obtain a Pre-Service Certificate?

Yes. All candidates who have not completed all field experiences required by
their programs prior to July 1, 2015 will need to obtain a Pre-Service Certificate.

3. Who should not apply for the Pre-Service Certificate?

Those individuals who are taking pre-requisite courses prior to entering a teacher
education  program  (e.g.  “Area [’ courses, Foundations of
Education/Investigating Issues in Education, Introduction to Teaching and
Learning, etc.) need not apply for the Pre-Service Certificate.

In addition, candidates who are enrolled in GaTAPP programs need not apply
for a Pre-Service Certificate. These individuals are issued an Induction
Certificate.

Mastet’s degree or certification-only candidates who have already obtained an
Induction Certificate (Pathway 4) issued by GaPSC need not apply for the Pre-
Service Certificate.

In addition, those who hold any type of professional certificate or permit in the
state of Georgia would not need a Pre-Service Certificate. (Those who hold a
Paraprofessional Certificate will need to obtain the Pre-Service Certificate.)
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4. How much does the Pre-Service Certificate cost?

The application for the Pre-Service Certificate is free.

5. When should an EPP submit Pre-Service Certificate applications on
behalf of admitted candidates?

The EPP should apply for the Pre-Service Certificate on behalf of the admitted
candidates immediately after they have been admitted into a program leading to

teacher certification.

Candidates must hold the Pre-Service Certificate before completing any field
experiences or clinical practice/residency required during enrollment in a teacher

education program.

6. When should EPPs submit GaPSC application packets to increase the
likelihood that Pre-Service certificates may be issued before field

experiences begin?

1. For all field-based experiences occurring in fall semester, EPPs should submit
the applications prior to March 15.

2. For all field-based experiences occurring in spring semester, EPPs should
submit the applications prior to September 15.

3. For all field-based experiences occurring in summer semester, EPPs should
submit the applications prior to January 15.

4. EPPs are encouraged to submit applications as early as possible.

The above timeline is suggested because GaPSC is attempting to
issue all Pre-Service Certificates prior to field experiences.
Candidates are not allowed to participate in field-based experiences
without the Pre-Service Certificate.

7. What could potentially delay the issuance of the Pre-Service Certificate?

1. If GaPSC must request additional information from a candidate related to the
criminal history background check; and/or

2. The application packets are incomplete or inaccurate.
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8. For how long is the Pre-Service Certificate valid?

The validity period of the Pre-Service Certificate is five (5) years. The certificate
is only valid while a candidate is in a program. Once the candidate is withdrawn
from or completes a program, the Pre-Service Certificate is invalidated. GaPSC
is informed about the withdrawal when the EPP enters the withdrawal date and
reason into TPMS.

9. If an individual withdraws from a program, is there an option to apply for

another Pre-Service Certificate? If so, what is the validity period for

subsequent Pre-Service Certificates?

Yes. Individuals who withdraw from programs are able to apply for additional
Pre-Service Certificates. The validity period will be five years.

10. If candidates with a Pre-Service Certificate do not pass the edTPA, would
they be able to keep their Pre-Service Certificate in order to retake the
edTPA after completion?

Once the EPP informs GaPSC through TPMS that a candidate has finished all
program completion requirements, the Pre-Service Certificate is no longer valid.
Therefore, the answer to this question depends on how the teacher education
program is structured (with the edTPA as a program completion requirement, or

without the edTPA as a program completion requirement). Both scenarios are
described below:

1. If passing the edTPA is required for program completion for the
teacher education program: Candidates who do not pass the edTPA on the
first attempt can remain enrolled in their programs and retake the edTPA as
necessary. Due to continued enrollment in the program, the Pre-Service
Certificate will remain valid until the five-year validity period ends.

2. If passing the edTPA is not required for program completion for the
teacher education program: For those candidates who have completed all
program completion requirements but have not passed the edTPA, the Pre-
Service Certificate will become invalid immediately upon program
completion.

Options for candidates who do not pass the edTPA prior to program
completion are currently being explored. They may include, for example,
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remaining in the teacher education program or affiliating with another GaPSC-
approved provider in order to participate in additional clinical experiences and

retake the edTPA.

11. What is the Georgia Educator Ethics assessment—Program Entry (350)?

The Georgia Educator Ethics assessment—Program Entry (350) is a self-guided,
web-based, modular assessment designed to instruct and assess knowledge and
skills in understanding areas of the Georgia Code of Ethics for Educators and to
guide ethical behaviors and decision making.

12.1s the Georgia Educator Ethics assessment—Program Entry (350) a

program admission requirement or a Pre-Service Certificate requirement
or both?

It is a Pre-Service Certificate requirement. Providers may choose to require it
prior to program admission.

13. When can the Georgia Educator Ethics assessment be taken?

The Georgia Educator Ethics assessment can be taken at any point prior to or at
admission to a teacher education program. The candidate must complete it
before the Pre-Service Certificate will be issued.

14. How do candidates register to take the Georgia Educator Ethics

assessment—DProgram Entry (350)?

GaPSC awards automatic eligibility for the Program Entry version of the
Georgia Educator Ethics assessment when a candidate makes a request via
his/her MyPSC account (https://mypsc.gapsc.org) and selects Reason for

Testing #7; consequently, candidates must create or update their MyPSC
account before they can register to take this assessment. Candidates register at
www.gace.ets.org for the Georgia Educator Ethics assessment—Program Entry
(350).
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15. Where can I find out more information regarding the GACE Educator

Ethics assessment?

Information regarding the GACE Educator Ethics assessment is found here:
http://gace.cts.org/ethics/about. For answers not found on the website,

individuals may contact gace inquiries(@ets.org.

16. What kind of background check will be required and who will conduct it?

The Georgia Crime Information Center (GCIC) check will be required, and it
will be conducted by GaPSC.

17. What types of documentation are appropriate for Verification of Lawful
Presence (VLP)?

The Affidavit and appropriate forms of identification information are found

here: http://www.gapsc.com/Certification/Downloads/VI.Pforms.pdf.

18. Do individuals in field placements at two-year colleges in Georgia obtain

the Pre-Service Certificate?

No. The Pre-Service Certificate is only for individuals who are enrolled in
GaPSC-approved educator preparation programs in Georgia four-year
institutions, or individuals enrolled in teacher certification programs offered by
out-of-state four-year institutions and completing field and clinical experiences

in Georgia P-12 schools.

19. Will GaTAPP candidates need to apply for a Pre-Service Certificate?

No. GaTAPP candidates will be issued the Induction Certificate because they
serve as the teacher of record. The Induction Certificate is requested on behalf
of the candidate by the employing school system, which also conducts a

background check for employment.

20.If a candidate withdraws from the program at the EPP (durin
coursework or student teaching), will the Pre-Service Certificate still be

valid?

No. Once a candidate withdraws from (or completes) a program, the Pre-Service
Certificate is immediately invalidated.
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It is the responsibility of the EPP to inform GaPSC that the candidate has
withdrawn. This information is reported to the GaPSC in TPMS.

21.If a Pre-Service Certificate holder violates the Code of Ethics, must the
violation be reported to GaPSC?

Yes. Pre-Service Certificate holders are certified individuals, and they are
expected to uphold the Code of Ethics for Georgia Educators. Both EPPs and
school districts are equally responsible for reporting suspected violations of the
Code of Ethics to GaPSC. All educators are mandated reporters and are required
to report alleged misconduct. For the educator, failure to report could result in a
sanction of the educator’s certificate; and for an EPP, failure to report could

impact the EPP’s approval status.

22.What process do EPPs use when reporting suspected ethical violations to
GaPSC?

According to Georgia law, any citizen of the state of Georgia may file a
complaint against a certified educator. The complaint must be in writing and
signed by the complainant. Instructions for reporting complaints, including
forms to be used, are found here:
http://www.gapsc.com/Ethics/Complaint.aspx.

23.How will EPPs know if a candidate has obtained the Pre-Service
Certificate?

A “Pre-Service Certificate Status” column in TPMS will indicate to EPPs which

individuals have been issued the Pre-Service Certificate.

EPPs can also use TPMS to determine where an individual is in the process of
obtaining the Pre-Service Certificate. On the candidate-level Student
Information Screen, the Pre-Service Certificate status will have one of the
tollowing values: (1) Not required, (2) Not applied for, (3) Processing; (4) Ethics
Hold; (5) Issued; (6) Denied; or (7) Invalidated/Expired.

24.How will P-12 partner schools know that a candidate has obtained the
Pre-Service Certificate?

GaPSC is encouraging schools and school districts to verify the validity of the
Pre-Service Certificate at the beginning of a field experience or clinical practice.
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EPPs are also encouraged to supply a candidate’s Georgia Certification 1D when
requesting field experiences or clinical practice placements. (The Georgia
Certification ID is issued when an individual creates a MyPSC account.)

Authorized users of www.gapsc.org can use the Certification ID to validate an

individual’s certificate. Those who do not have access to gapsc.org can use the
“Check Certification Status” feature under Popular Links on www.gapsc.com.

In addition, EPPs will only allow candidates with a Pre-Service Certificate to

participate in extensive field experiences or clinical practice.

25.Because EPPs are entering applicants (rather than enrolled candidates)
into TPMS, what should EPPs enter as the Program Start Date?

EPPs will enter the projected Program Start Date in TPMS. This is the date

candidates will begin taking courses upon enrollment.

26.Because EPPs are entering applicants (rather than enrolled candidates)

into TPMS, how will the Completion Rate of Preparation Program
Effectiveness Measures (PPEMs) be affected?

Only candidates who become enrolled (admitted and taking courses in the
teacher education program) will be included in the Completion Rate for PPEMs.
When a candidate withdraws from a program, TPMS operators can select from
among many reasons for withdrawal. Some reasons for withdrawal will prevent
an enrolled candidate from being included in the Completion Rate. Reasons for
program withdrawal pertaining to the Pre-Service Certificate have been added.
(Individuals who do not enroll in the program will not be factored into the
program's Completion Rate.)

27.Can a candidate hold a Pre-Service Certificate and not be fully admitted

(meeting all GaPSC program admission requirements)?

No. In order to hold a Pre-Service certificate, all GaPSC Program Admission
requirements and Pre-Service Certificate requirements must be met. The only
time these are not required is when candidates are enrolled in out-of-state

programs. (The 505-3-.01 rule is not applicable for those programs.)
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28.When will the first Pre-Service Certificates be required?

The effective date of the Pre-Service Certificate rule (505-2-.03) is July 1, 2015.
All candidates enrolled in EPPs from that date forward will be required to hold a
Pre-Service Certificate in order to complete field experiences or clinical
practice/residency in Georgia P-12 schools. This includes those individuals who
began programs prior to fall 2015 and have not completed those programs by
the effective date.

GaPSC has already accepted a pilot set of Pre-Service Certificate applications,
and the system will be open for use for all providers on February 2, 2015. March
15, 2015 is the suggested date to submit all applications to ensure that those who
have met all requirements will be issued the Pre-Service Certificate prior to fall

semester.

29.Where is the certification application located, and what do candidates

need to complete?

The certification application is located on the GaPSC website at this link:
http://www.gapsc.com/Certification/Downloads/Application.pdf. Candidates

need to complete only pages 1 and 3.

30.0nce a person has been issued a Pre-Service Certificate, what will EPPs

need to upload for the evidence of having completed a program?

At the completion of a program, EPPs will only upload the completer’s
application, the final transcript, and the Approved Program Completion Form
unless the individual is a non-US citizen. In that case, the VLP is only valid for
180 days. For the Certificate of Eligibility, EPPs will need to resubmit VLP for

all non-US citizens.

31. Who should I contact if I have additional questions?

Georgia-approved EPPs should contact their assigned GaPSC program approval
education specialist with additional questions. Out-of-state providers should

contact the general certification mailbox at mail@gapsc.com.
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