Candidate Guide to Applying for Pre-Service Certification
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To begin the Pre-Service application process, you must first answer the Personal Affirmation Questions (PAQs), which
may be accessed by clicking on the tab highlighted below.
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Provide a yes or no response to all questions, then type your name and MyPSC password in the appropriate
boxes, which serves as an electronic signature. When complete, click Submit.
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I affirm that all information is frue and correct. By typing my name and re-entering my password below, | exacute my electronic signature upon submitiing this applicafion, and | hereby give permission to the Georgia Professional
Standards Commission (Commission) fo obtain copies of any criminal of personnel reports relating fo me which are held by any local, state or federal government agency or private enfity. | authorize ony such agency or enfity to
release those records to the Commission. This autherization is valid for 180 days from the date of submission of this application to the Commission.

Type your name in the text box here:

count passweord here and ¢




After PAQs are submitted, access the online application by clicking the Applications / Documentation / Status
tab highlighted below.
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Applications and Documentation / Case History

Submit Applications and Documentation

Duplicate requests will siow your case processing fime. Do not submit a paper application via mail if you submit an online request. Do not submit a

request if your employing school system submits on your behall.

Check Application Status

submitted Requests

Applications and Documentation / Case History

Enter/Edit Employment Information

i f you are employed in a Georgia Public, Private or Charter School or with a state agency requiring cerlification, the following employment
infermation MUST be entered. Failure to enter this information will result in a significant delay in cerdificate processing.
Please answer No o the following quesfions if you are employed as a paraprofessional, a substitule teacher, a license holder (such as support
personnel), or in a support position that does not require educator cedification. These questions apply only to those employed as cerdified
Answer the four questi()ns’ educators (leachers, educalional leaders, or service professionals such as School Counselors, Media Specialists, eic.).

then click Proceed.
Are you cumently employed as an educator in a Georgia public school system or charter school? Yes ® No
Are you curently employed as an educator in a private school in Georgia? Yes ® No
Are you cumently employed as an educator with o Georgio educational agency (i.e. DJJ, DHS, RESA)? Yes ® No
Are you or your spouse an active duty U.S. military member? Yes ® Ne




Select the Pre-Service
certificate option, then click
Proceed. (Please note:
choosing any other option will
not result in issuance of a Pre-
Service certificate).

As this page does not apply,
select No, then Proceed.

Apply for Cerfification or Provide Documentation

You may open an online application for cerlificalion regarding the topics listed below. Requests for Non-Renewable cerdificates and Waivers must
be submitted by your employer. Educators employed by a Georgia public school must apply for renewal through their employer's Human
Resources department; renewal applications submitted through MyPSC by Georgia public employees will be denied.

[JSubmit decumentation - this WILL NOT open a case
[Name Change
| CiPre-service Certificate 1
[Jinitial - Based on completion of an approved educator preparation program
[initial - Based on holding a professional license
[lInitial - Based on holding an out-of-state cedificate
[ Educ ational Interpreter

Cwt-Of-State Cerfification History

you have been issued but have not previously submitted to the GAPSC. If you
after answering the fir

i The data entered is for infoermational purposes only and will not guarantee cerdification eligibility

i If your out-of-state cerfificate is not publicly verifiable on the stale’s website, please upload a copy of your official cerdificate with this
applicafion. You do not need to resubmit cerfificates that have previously been submitied o the GaPSC.

Have you ever worked full-time on a professional out-of-state educator cerfificate? Yl.-
Out-of-state Educator ID

Select state:
Enter Field
Enter Grade Level

Enter cerfificate beginning validity date




In order for the GaPSC to process your online application, you may need 1o previde supperting documentation. Please click here to view a list of required documents. If you know which GaPSC forms you need, please click here to
downlogd them from our website

# Submitfing documents by mail will resultin a significant delay in processing fime.To avoid his delay, we encourage you fo use the upload opfion.

¢ Flease nofe: Official Iranseripls may not be uploaded here. You may submit them by mail, o they may be emailed directly from the university o submitied electonically by your employing Georgia school, school system, or education agency.

If applicable, upload your 4
Verification of Lawful Presence
(VLP) documentation and/or GACE

PAA exemption scores by locating DR i o e e e o e T b U e v o et o e et s s e i of 50 M e fe-
the scanned documents from your PR

files and selecting the Upload tab, e

followed by Finish. If you have no I

documents to upload, simply select

Yo Step 2: Browse/Selec the file :
Finish. ‘ e

After selecting the files, you must click the "Upload” button to initiate the file upload

Upload |

¥ou must cheose file deseriplion first before browsing fo a e,

We will accept files no farger than ' MB. We recommend that you scan te documents in Biack and White or Grayscale. If the scanned PDF document is larger than | MB, please convert of re-save the document into a Tif
format and upioad the document.
Only PDF and Tiff image formats are allowed.

You are requesting the following transaction(s):

Pre-Senice Certificate

Congratulations! You have submitted =
your Pre-Service Application. You do
not need to submit a payment, so you
may select Close to view your
submitted application.

Submit Applications and Documentation

You may follow the status of your
application in the
Applications/Documentation/Status
tab of your MyPSC dashboard. Once
the Pre-Service certificate is issued, you
will receive an email and your
certificate will be viewable in the
Certificates/Licenses tab of your
MyPSC Dashboard.

- . e tequests will slow your case processing fime. D not submit o paper oppicafion via mail # you submit on oniine request. Do not submil o request i your employing schaol system submits on your behak.

Check Application status



https://www.gapsc.com/Certification/Downloads/VLP_Form_and_Affidavit.pdf?dt=DateTime.Now.Ticks.ToString();
https://www.gapsc.com/EducatorPreparation/Assessment/BasicSkillsInfo.aspx
https://www.gapsc.com/EducatorPreparation/Assessment/BasicSkillsInfo.aspx

