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 Implementation: July 1, 2015

 Purpose: Provide a statewide structure to organize 
procedures for admission to TE.

 Rationale:

 Assure the safety of all P-12 children

 Standardize the CBC process across the state

 Hold candidates accountable under the Ga Code of Ethics

 Require attainment for anyone participating in field 
experiences and student teaching in Ga schools (Ga and 
out-of-state programs).
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 GaPSC Rule 505-3-01 (2013): requires 
candidates to have specific knowledge of 
Georgia Code of Ethics for Educators and 
application of professional ethics and social 
behaviors appropriate for school and 
community.

 EPPs must assess candidates’ knowledge of 
ethical standards and Ga Code of Ethics for 
Educators.
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 Georgia Educator Ethics – Program Entry (2014)

 Pre-Service Certificate Requirement

 Purpose: 

 Exposure to Code of Ethics, guide ethical decision making

 Provide EPP with initial data

 Georgia Educator Ethics – Program Exit (2015)

 Modules assess

 Candidates’ understanding of the Code

 Knowledge of compliance obligations

 Capacity and disposition to act ethically
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PRE –SERVICE  

CERTIFICATION 

Melina Ljuljanovic



STEPS FOR PRE-SERVICE ISSUANCE

Admits teacher 
candidate and enters 
each applicant into the 
Traditional Program 
Management System 
(TPMS)

Admission
• Satisfy 

Program 
Admission 
Assessment

• 2.5 GPA or 
higher

Claim 
enrollment 
in MyPSC 

after 
notificatio
n from EPP

Pre-Service Requirements
• Signed Pre-Service 

application
• Signed GCIC Consent 

Form
• Completion of Ethics 

assessment – Program 
Entry (350) if admitted 
after 7/1/14

• Verification of Lawful 
Presence

• Program Admission 
Assessment

EPP submits 
complete

Application 
package to the 

GaPSC via 
ExpressLane

GaPSC

EPP

TEACHER CANDIDATE 



PURPOSE

 Required for anyone participating in Student Teaching 
After 07/01/2015

 Standardize criminal background check process across 
the state for Pre-Service teachers; eliminating those not 
eligible/suited for profession

 Assists Pre-Service educators in understanding the 
Georgia Educator Code of Ethics as well has hold them 
accountable under the code



VALIDITY 

 Valid for 5 years

 Invalidated upon: 

 Program Completion 

 Withdrawal, transfer, or removal from program – Will be 

invalidated 10 days after the candidate is withdrawn in TPMS



PRE-SERVICE

Not needed if candidate:

• Holds IN4 certification

• Holds a Permit

• Holds a Waiver

• Holds professional certification

• Is completing a service or leadership field program



PRE-SERVICE

• Candidate must complete Ethics Entry 350

• Pass or exempt PAA (if in a GA program)

• Claim their program in MyPSC

***Note*** 

Pre-Service will not appear as an ExpressLane option until the 

candidate has been entered in TPMS, claimed their program, and 

completed Ethics Entry



PRE-SERVICE

• Documents 
• Pre-service Application (only accessible on gapsc.org) 

• VLP documentation
• PAA exemption (if applicable)

• Incomplete applications or background check issues may delay 

issuance 

• Upon withdrawal Pre-Service is made obsolete and must be re-

requested if re-enrolled

• If Pre-Service does not appear as an option in ExpressLane despite 

the candidate meeting criteria, contact certhelp@gapsc.com 



 Data No Match error message 

 Email mail@gapsc.com with first name, last name, date of birth,and cert.ID. Don’t 
know cert. ID? https://mypsc.gapsc.org/CertIDLookup.aspx 

 If system cannot provide cert. ID, candidate should CALL PSC at 404-
232-2500

 https://mypsc.gapsc.org/CertIDLookup.aspx

REGISTERING FOR MYPSC 

mailto:mail@gapsc.com


CLAIMING PROGRAM 



If the system does not 
recognize candidate, they 
may email mail@gapsc.com
with:

 First, last name

 Date of birth

 Student ID number

 Certification ID number

 Program provider name 

HOW TO CLAIM PROGRAM? 

mailto:mail@gapsc.com


ELIGIBILITY TO TEST 



Candidates 
enrolled in 
out-of-state 
institutions

Candidates 
enrolled in a 
Georgia 
institution



REQUESTING ELIGIBILITY 

1. Request reason for testing 

2. Select test

3. Click add

4. Confirm by typing yes and 

clicking finish

If this message shows, the 
candidate cannot register 
on GACE yet.

Once eligibility is transferred 

for the ethics assessment, 

candidate will received an 

email within 24 hours with link.

Once you have 
gone through the 
steps to request 
eligibility, scroll to 
the bottom of your 
assessment page. 





Most updated version 
April 2015

Must be signed 
and dated within 
90 days of 
submission

Consent 
statement 
allows us to run 
GCIC 
background 
check on 
candidate 

Signature must be 
physical. No 
electronic signatures. 





Only 1 option must 
be checked

Do not date to future date 

No electronic signature 



COMPLETING THE NOTARIZED AFFIDAVIT 

Different citizenship statuses require different forms of identification, as follows.
PLEASE NOTE: you cannot qualify for multiple citizenship statuses at the same time.

1.If you are a U.S. citizen, you must initial/select (1) only on the Affidavit AND submit a copy (front and back) of any 
ONE of the following:

1. An unexpired driver’s license issued by a U.S. state, D.C., or certain U.S. territories
2. An unexpired United States passport or passport card
3. An unexpired United States military identification card
4. Any document listed here:

http://www.gapsc.com/certification/downloads/SecureVerifiableDocuments.pdf

2.If you are a legal permanent resident of the U.S., you must initial/select (2) only on the Affidavit AND submit a 
copy of:

1. An unexpired United States Permanent Resident Card (front and back)

3.If you are a qualified alien or non-immigrant under the Federal Immigration and Nationality Act, you must initial/select 
(3) only on the Affidavit, enter your alien number AND submit a copy (front and back) of ONE of the following:

1. An unexpired work authorization card
2. I-94 documentation reflecting the I-94 number and expiration date AND a valid foreign passport
3. A valid Certificate of Eligibility reflecting your SEVIS number AND a valid foreign passport

http://www.gapsc.com/certification/downloads/SecureVerifiableDocuments.pdf


ACCEPTABLE SECURE AND 

VERIFIABLE DOCUMENTS : 

https://www.gapsc.com/certification/downloads/SecureVerifiableDocuments.pdf

A Copy of the Secure and Verifiable 
Document Must be Submitted With the  
Verification of Lawful Presence Affidavit 

https://www.gapsc.com/certification/downloads/SecureVerifiableDocuments.pdf


SUGGESTED SUBMISSION DEADLINES 

Note

If a candidate has answered “yes” to a 

personal affirmation (ethics) question, 

submit as soon as possible

Field Experience Apply By:
Fall Semester Prior to 3/15/XX

Spring Semester Prior to 9/15/XX

Summer Semester Prior to 1/15/XX



TPMS 



EXPRESSLANE



Pre-Service option is offered in Expresslane ONLY 

if the candidate: 

 is in TPMS

has claimed their enrollment 

has taken the Ethics entry assessment

has admissions GPA listed (Min. 2.5) 

 is not currently certified, and has never held 

full certification



CHECKING STATUS OF PRE-SERVICE

CHECK CASE 
DESCRIPTION! 



CHECKING STATUS OF PRE-SERVICE

If case shows holding and no information on quick lookup, please contact us at certhelp@gapsc.com.



Melina.ljuljanovic@gapsc.com

Certification Project Manager 
404-232-2627 Paul.Phillips@gapsc.com

Investigator 
404-232-2634 

mailto:Melina.ljuljanovic@gapsc.com
mailto:Paul.Phillips@gapsc.com
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Georgia Professional Standards Commission

The Code of Ethics 2019 - 2020
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Certification

Educator Preparation

Ethics



Code of “Common Sense”



 Any resident of Georgia can submit 
a complaint against any educator. 
The PSC requires complaints to be 
written and signed with contact 
information. 

 Pre-Service certificate holders are 
Certified Educators.

 Complaints to PSC generally come 
from EPPS or School System. 
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 Legal compliance – 39

 Conduct with Students - 163

 Alcohol and Drugs - 40

 Honesty – 137

 Public Funds and Property - 18

 Remunerative Conduct - 2

 Confidential Information - 0
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 Required Reports - 16

 Professional Conduct - 108

 Testing – 19

 Other-85  (sanction of license in 
another state, from another licensing 
agency, other good and sufficient 
cause)

 Total - 627
38



 Nine teachers (one from private 
school)

 Two school board members

 Three business representatives

 Two administrators

 Two higher education - one from 
private college and one from a state 
college
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Standard 1



An educator shall 
abide by federal, 

state, and local laws 
and statutes.



 Unethical conduct includes but is not 
limited to the commission or conviction
of: 

 a felony or any crime involving moral 
turpitude.

 any criminal offense involving a 
controlled substance or marijuana. 

 any sexual offense specified in Code 
Section 16.

 any laws applicable to the profession.



The educator pled guilty to one count 
of child pornography.  The educator 
was sentenced to 90 months of 
confinement and 25 years of 
supervised release after the 
confinement.  The educator will have 
to register as a sex offender 



The Educator was arrested for the 
purchase, possession, manufacture, and 
distribution of marijuana. The Educator 
stated she was visiting a friend at a club 
and was in the proximity when it was 

raided and she, along with others, were 
arrested.  According to the police report, 

the Educator was an adult entertainer who 
provided a lap dance to an undercover 

officer and facilitated a drug deal between 
the officer and her DJ friend.   



On October 6, 2017 the Educator, an 
elementary school teacher, was arrested for 
Malice Murder, Felony Murder, Aggravated 
Assault, Aggravated Battery and Possession 

of a Firearm during the Commission of a 
Felony in the death of her husband. The 
Educator resigned her position with the 
school system on October 20, 2017, and 
currently resides in the local county jail 

awaiting trial.
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An educator  shall always 
maintain a 

professional 
relationship with all 

students, both in and 
outside the classroom.



Student
A student is anyone under the 

age of 18. OR, a student enrolled 
in grades Pre-K to 12 in a public 

or private school. For the 
purposes of the Code of Ethics,

the enrollment period for a 
graduating student ends on 

August 31 of the year of 
graduation



Sexual Abuse   of 
Students
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Brittany Zamora, 27, was arrested yesterday on suspicion of 
sexual activity with a pupil

She was filmed being led to a court appearance in cuffs

…Goodyear police said the allegations were reported to them 
by the school's principal who had been shown the alleged 
sordid texts.

Police say the messages indicated "sexual activity" which 
allegedly happened both on and off the school grounds...
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The educator was charged with two counts 
of Furnishing Obscene Material to a Minor.  
The student had 53 photos of the educator 

on her phone , including a picture of an 
erect penis.  Text messages recovered on 

the student’s phone revealed discussions of 
the educator’s desire to receive oral sex 

from the student.  The educator was 
arrested by law enforcement.
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The educator sent multiple 
pictures of herself in bra and 
panties to a student.  She also 
made offers to meet the student 
outside of class.
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 When using a social media site for 
personal use, even if you do not identify 
yourself as an educator, people will 
recognize you as an educator and hold 
you to a higher standard.

 The inappropriate use of social media 
places your professional career at risk.
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 Is there a message a educator can send to a 
student via electronic communication that 
a parent or administrator should not be 
able to access? 

 Include parent/guardian and 
administrator as a recipient of all electronic 
communication between educator and 
student(s).

 Transparency !
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 Posting of photographs or information 
considered to be obscene or libelous may result 
in a referral to the PSC.

 Communicating with student on any public 
social media site may be viewed as 
inappropriate. 

 Educators should refrain from creating 
personal web pages, blogs, or social media sites 
permitting social interaction with students. 
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 You do not have control of what others 
may post on social media sites, therefore 
be aware conduct in your private life 
may affect your professional life.  

 Be vigilant about what others post about 
you or on your page.  If necessary, take 
steps to remove comments that pose a 
risk to you or the school system. 
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Be Friendly, 
Not a Friend.

Student Relationship Guidelines



Student Relationship Guidelines



 Under Title VII, once there is a complaint of sexual 
harassment, the employer has a duty to investigate. It 
must discharge this duty promptly: right away, 
immediately. The employer should still investigate, 
even if the complainant doesn't want it to. 

 If a fact-finding investigation is necessary, it should be 
launched immediately. The case law shows that this 
advice is to be taken fairly literally: "immediately”.

 Consideration should be given to having the 
investigation conducted by outside independent 
counsel. (Competency and Attorney - Client privilege.)



Unethical conduct includes but is not limited to:

2. being on school premises or at 
a school-related activity

involving students while 

under the influence of, 
possessing, or consuming
alcoholic beverages.



Honesty



An educator shall 
exemplify honesty and 

integrity in the course of 
professional practice.



Unethical conduct includes but is not limited to, 
falsifying, misrepresenting, or omitting:

2. information submitted to 
federal, state, local school 
districts and other 
governmental agencies;



The Educator holds a pre-service 
certificate and completed the edTPA 
assessment. Pearson notified the PSC 

that the submission contained 
unoriginal work that matched the 

submission of another student.  The 
educator admitted she had taken the 

information from the internet and 
changed only a few words. 



The educator submitted an application 
for certification to the PSC.  On the 
application, she checked no to the 
personal affirmation question that 

asked “for any felony or any crime of 
moral turpitude have you ever pled 
guilty…etc. In reality she had been 
charged with two counts of Deposit 

Account Fraud. 



The educator and the teacher were 
classmates in the same Teacher Leadership 
Program.  The educator completed the 
assessment and ETS reported substantial 
similarities between the educator and 
another teacher who had sent her work in 
at an earlier time. The educator’s scores 
were cancelled and she received a sanction 
from the PSC.



The educator failed to disclose her 
criminal history by answering “no” to 
a personal affirmation question on the 

PSC application.  A review of the 
educator’s records revealed a theft by 

shoplifting in which the educator 
received a 12 month probation and 

paid a $600 fine.



The educator was responsible for the 
management of funds for both the football 

and basketball cheerleading programs.  
When loose cash was found in the 
educator’s possession, the school 

administration began to investigate .  
Throughout the investigation, the educator 

was not able to produce appropriate 
documents.  The audit revealed a deficit of 

$4,247.80. 



Confidential 
Information



• Annual performance evaluation records 
of school personnel

• Health services provided to an insured

• Individual student performance data, 
information and reports

• Records of students with disabilities 

• A student's education record



The Educator admitted to 
providing a high school student 

his data system access 
information and hiring her to 

assist with data entry of 
confidential special education 

student data.



The principal allowed a student 
to make copies of teacher 

summative evaluations  for 
him.  The student read the 

evaluations and later 
commented to a teacher about 

what he read.



Required 
Reports



An educator shall file reports of 
a breach of one or more of the 
standards in the Code of Ethics 
for Educators, child abuse, or 

any other required report. 



The law states an educator 
shall make a report on 
suspected child abuse 

immediately and no later 
than 24 hours



Professional 
Conduct



An educator shall demonstrate 
conduct that follows generally 

recognized professional 
standards and preserves the 
dignity and integrity of the 

teaching profession.



If it is fun and you are and 
educator 

Don’t do it !
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Testing



An educator shall 
administer state mandated 

assessments fairly and 
ethically.

End of Pathway



 Breach of Test Security

 Fail to provide or attend training

 Fail to follow directions specified in the 
manual

 Coach, prompt, alter or provide answers 
to students during the test

 Interpret, explain, or paraphrase test 
items

 Copy or take notes on test items
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 Attend training

 Ensures security of test booklets before, 
during, and after testing

 Follow directions

 Arrange seats to promote individual work

 Circulate about the classroom to prevent 
cheating and other violations

 Be familiar with allowable student 
accommodations

 Account for all testing materials
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 Establish an environment conducive to 
student learning and test score 
improvement

 Require training for all participants with 
similar information and format at all 
training sessions

 Require available staff to monitor during 
testing

 Test security is paramount 
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 Test security is paramount 

 Having knowledge of testing 
violations and failing to report 
jeopardizes teaching certificate

 Superintendents, Principals, and 
Test Coordinators are ultimately 
responsible 
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Georgia Professional Standards Commission
Attention Ethics Division

200 Piedmont Avenue, Suite 1702
Atlanta, GA 30334

Dr. Paul Shaw, Director 
(404) 232-2635

Or

John Grant, Retired - Assistant Director, Chief Investigator
(404) 232-2637


