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Session Norms
• PLEASE MUTE YOUR MICROPHONE AND TURN OFF 

CAMERAS DURING THE SESSION.

• FEEL FREE TO USE THE CHAT FEATURE TO ASK OR 
ANSWER QUESTIONS. THE FACILITATOR WILL RESPOND 
PROMPTLY THROUGHOUT THE SESSION.

• I WILL ADDRESS AS MANY QUESTIONS AS TIME ALLOWS 
AT THE END OF THE SESSION.

• THE SESSION WILL NOT BE RECORDED; HOWEVER, THE 
PRESENTATION IS AVAILABLE.
⚬ GO TO WWW.GAPSC.COM
⚬ POINT TO EDUCATOR PREPARATION IN THE BLUE BAR 

TO OPEN THE DROP DOWN MENU
⚬ CLICK ON CONFERENCE PRESENTATIONS

http://www.gapsc.com


Session Outline
• WEBSITE RESOURSES
• CERTIFICATION UPDATES
• TPMS
• MYPSC
• PRE-SERVICE/OTHER CERTS
• STEPS/DOCUMENTS FOR PROGRAM 

COMPLETION



Website Resources



Website Resources



Website Resources



Certification Updates

ETHICS ASSESSMENTS

• Ethics for Teachers 

Assessment (Test Code 351)

⚬ previous Ethics 360 

assessment is acceptable 

if on educator’s file.

• Ethics for Leaders Assessment 

(Test Code 352)

⚬ previous Ethics 380 

assessment is acceptable 

if on educator’s file.

LITERACY ASSESSMENTS

• 3 Literacy Assessments

• Aligned with each teaching 

field.

• Pass or Attempt required for 

program completion if 

educator enrolled on or after 

6/1/25 in a state-approved 

educator preparation program 

in a teaching field.

GACE ASSESSMENTS

Test provider changed from ETS 

to ES Pearson as of 7/1/25

PROVISIONAL CERTIFICATES

• EPPs will be notified by Ed 

Prep Program Approval 

Education Specialist if 

Provisional field and Program 

field do not align 



TPMS



TPMS AND MYPSC MUST LINK

The Educators First and Last name as well as their 

date of birth must be the same as listed on their 

MyPSC account for an educator to claim their 

program.

ERROR WITH NAME OR DATE OF BIRTH

If there is an error with the educators name or 

date of birth once enrolled this will need to be 

corrected within TPMS by the EPP.

PROGRAM COMPLETER:
A person who has met all the requirements of a GaPSC-

approved or state-approved out-of-state educator 

preparation program to include all GaPSC requirements 

such as attempting all assessments required for state 

certification.

TPMS



CLAIM PREPARATION PROGRAM

Once an educator is listed as enrolled in a 

certification program within TPMS, they must claim 

their program through the Claim Preparation 

Program tab on MyPSC account. 

GACE ELIGIBILITY 

Educators needing to request eligibility for a GACE 

assessment (Ethics or Content assessment), will 

select the Assessments tab on their MyPSC account.

SUBMITTING APPLICATION
Educators would first need to complete Personal 

Affirmation Questions (PAQs) on Personal Affirmations 

tab for current fiscal school year.

Once PAQs are on file, educators will select the 

Applications/Documentation/Status tab to start an online 

application.

MyPSC



So that we may further assist, please have 

educator contact us through our contact form 

with the following information:

• Certification ID number

• Program Provider

• Student ID number

• Date of Birth

Error when 
claiming 
program?

MyPSC

https://www.gapsc.com/Certification/EmailPSC.aspx


Pre-Service Certificate 

WHO NEEDS IT AND WHY?

Assist Pre-Service educators in 

understanding code of ethics and holding 

them accountable under the code.

Required for anyone participating in 

Student Teaching in Georgia

WHO DOESN’T NEED IT?

Educators who hold the following 

certificate types:

• Provisional certificate

• Waiver certificate

• Permit

• Professional certificate

Standardize criminal background check process 

across the state for Pre-Service teachers; 

eliminating those not eligible/suited for 

profession.

Those enrolled in a service field or 

leadership field program.



Pre-Service Certificate 
Requirements for Issuance

EDUCATOR RESPONSIBILITY

Pass the Ethics for Teachers 

Assessment (351) and have 

test scores posted to file.

Request eligibility for Ethics 

for Teachers assessment 

(351) within MyPSC account.

EPP RESPONSIBILITY

Verify candidate passed Ethics 

for Teachers assessment (351) 

or old Ethics 360 assessment

Enter candidate within TPMS 

with the correct first name, 

last name, and date of birth.

EDUCATOR RESPONSIBILITY

Complete PAQs for current fiscal 

school year.

Claim program through MyPSC 

account.

Submit application through MyPSC 

account with Verification of 

Lawful Presence Documentation.



PRE-SERVICE APPLICATION OPTION

The following must be completed in order for an educator 

to have the Pre-Service option on their MyPSC online 

application:

• Ethics for Teachers assessment or Ethics 360 

assessment must be on file.

• Educator must be listed as enrolled in a cert program 

within TPMS with correct info.

• Educator must have claimed their program through 

their MyPSC account.

PRE-SERVICE APPLICATION ON HOLD

Educator must submit Verification of Lawful Presence 

documentation (if not already on file) for Pre-Service 

Application.

• Only ONE option should be selected for citizenship status.

• We must receive a legible copy of the valid supporting 

document verifying citizenship status.

• Affidavit must be signed by the applicant and the notary 

with a legible notary stamp with notary expiration date.

Issues with Pre-Service Issuance



Certificate Types for Student Teaching

PROVISINOAL (BT)

• Must be requested by 

employer.

• Valid for up to three years.

• Can be issued in a different 

field from program.

• If BT field and Program field 

are misaligned EPP will be 

notified.

WAIVER

• Must be requested by employer.

• Valid for one year.

• Can be issued in a different field 

from program.

• If Waiver field and Program field 

are misaligned EPP will be 

notified.

PERMIT

• Must be requested by employer.

• Initially valid for 3 years then 

extended for 5 years.

• Can be issued in a different field 

from program.

• If Permit field and Program field 

are misaligned EPP will be 

notified.



GaPSC-Approved Program Completion

PROGRAM COMPLETION 
CASE AUTOMATION

• Educator must have completed 

PAQs within the current fiscal 

school year.

• TPMS Program Completion 

Form must be on file. 

ASSESSMENTS

• Educator must have passed 

the Ethics for Teachers or 

Ethics 360 assessment.

• Educator must have passed or 

attempted the GACE content 

assessment to be marked as 

complete in TPMS.

• Enrolled on or after 6/1/25 

must have passed or 

attempted the aligned GACE 

Literacy assessment to be 

marked as complete in TPMS.

OFFICIAL TRANSCRIPTS

• Can only be submitted 

electronically to our email 

address mail@gapsc.com 

directly from the institution or 

through expresslane by the 

college/university. 

• Cannot be submitted through 

expresslane by employer!
FEE OR EAF
Only required for case if educator 

holds/held the following cert 

types:

• Provisional certificate

• Waiver certificate

• Permit certificate

• Professional certificate

VERIFICATION OF LAWFUL 
PRESENCE
• Required if not already on file or if 

educator is a permanent resident or holds 

non-immigrant status.



Out of State-Approved Program Completion

PROGRAM COMPLETION CASE

• Educator must have completed PAQs 

within the current fiscal school 

year.

• Educator must submit initial 

program completion case in MyPSC 

account to open case for review. 

ASSESSMENTS

• Educator must have pass the 

Ethics for Teachers or Ethics 

360 assessment.

• Educator must have passed or 

attempted the GACE content 

assessment to be marked as 

complete in TPMS.

• Enrolled on or after 6/1/25 

must have passed or 

attempted the aligned GACE 

Literacy assessment to be 

marked as complete in TPMS.

OFFICIAL TRANSCRIPTS

• Can only be submitted 

electronically to our email 

address mail@gapsc.com directly 

from the institution or through 

expresslane from the 

college/university. 

• Cannot be submitted through 

expresslane by employer!
FEE OR EAF
Required for every educator that 

completes an out-of-state state-

approved program to process their 

program completion/conversion case.

VERIFICATION OF LAWFUL 
PRESENCE
• Required if not already on file or if 

educator is a permanent resident or 

holds non-immigrant status.



Program Completion Case On Hold

If an educators case is on hold, they have 

been issued a hold letter through their 

MyPSC account indicating the documents 

missing from their case.

Correspondence
/Notifications 

Tab



Program Completion Case On Hold

If an educators wants to verify what 

documents have been submitted and are on 

their file, they may go to this tab and 

select to view any of the documents listed 

to review.

View Submitted 
Documents tab



Program Completion Case On Hold

If an educator needs to submit a $20 

processing fee, they would go to the this 

tab to pay the fee.

• If they are employed their employer 

may submit an Employer Assurance 

Form (EAF) to waive the processing 

fee.

Payments tab



Program Completion Processed

Once the program completion case is 

processed and the certificate/license is 

issued the educator may view their 

certificate through this tab on their 

MyPSC account. 

Certificate/
License tab



Any Questions?



JASMINE JACKSON-GREEN
LEAD CERTIFICATION EVALUATOR
JASMINE.GREEN@GAPSC.COM

Thank you! 
Please complete conference 
survey through QR code!
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