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» Required fo
After 07/01/2015

» Standardize criminal background check process across
the state for Pre-Service teachers; eliminating those not
eligible/suited for profession

» Assists Pre-Service educators in understanding the
Georgia Educator Code of Ethics as well has hold them
accountable under the code



» Invalidated upon:
= Program Completion

=  Withdrawal, transfer, or removal from program - Will be
invalidated 10 days after the candidate is withdrawn in TPMS



Holds IN4 certification
* Holds a Permit
« Holds a Waiver
* Holds professional certification

» |Is completing a service or leadership field program



U @

+ Pass or exempt PAA (if in a GA prog

» Claim their program in MyPSC

Pre-Service will not appear as an ExpressLane option until the
candidate has been entered in TPMS, claimed their program, and
completed Ethics Entry



Pre-service Apg
 VLP documentation
« PAA exemption (if applicable)

* Incomplete applications or background check issues may delay
issuance

» Upon withdrawal Pre-Service is made obsolete and must be re-
requested if re-enrolled

» If Pre-Service does not appear as an option in ExpressLane despite
the candidate meeting criteria, contact certhelp@gapsc.com




Data No Match erra

Email with first name, last name, date of birth,and
know cert. ID? hitps://mypsc.gapsc.org/CertiIDLookup.aspx

If system cannot provide cert. ID, candidate should CALL PSC at 404-
232-2500

hitps://mypsc.gapsc.org/CertlIDLookup.aspx
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GaPSC Home FAQs Change passwor ccoun gou

“Certificate Upgrade Advisor Help Guide @

ence Program edTPA

>> Use your MyPSC account to track the progress of
your application and print your certificate.

>>0Oug Call Center is open from 8:00 am to 4:30 pm
Monday, Wednesday. and Friday

except for state holidays.

(800) 869-7775

1-888-373-7888

Contact Us Reporﬁng a Bug GaPSC

Copyright © 2019 Georgia Professional Standards Commission




HOW TO CLAIM PROGRAM?

PI'OlI‘Im If the system does not
o | o recognize candidate, they
Enrollees i traditional educator preparation programs cannot take & GACE content assessment unfl made eligible mayv email
by their program provider. Educator preparation program providers report your enrollment, and you must claim . Y
your enrollment you were made eligible to test. Elighility to take & GACE assessment depends on many factors with:
Which vary from provider to provider .
For GACE information and registafion visit the GACE website at wuw.gace efs org » First, last name
Confirm program provider .
» Date of birth

Program Provider | d

Student D ]

» Student ID number
» Certification ID number
» Program provider name



mailto:mail@gapsc.com

Welcome;|

GaPSC Home FAQs Change password Account Logout

: Certificate Upgrade Advisor Help Guide @

>> Use your MyPSC account to track the progress of
your application and print your certificate.

>>0Oug Call Center is open from 8:00 am to 4:30 pm
Monday, Wednesday, and Friday

except for state holidays.

(800) 869-7775

Copyright © 2019 Georgia Professional Standards Commission




You have no assessment history

fk Paraprofessional assessment does
Select the reason why you need to take a GACE assessment:
Undergraduate Program Admission

.l am testing to satisfy the Program Admission Assessment (formerly Basic Skills Assessment).
CollegelUniversity Programs

. lam enrolled in or have completed a Georgia-approved program and have obtained eligibility from my
program provider to take a content assessment and/or the Georgia Educator Ethics — Program Exit assessment.
GaTAPP candidates should not ask for eligibility to take the Georgia Educator Ethics - Program Exit
assessment. Your provider will grant eligibility at the appropriate time. Look for "Educator Ethics - Program Exit"
at the bottom of this screen to verify that you have been granted eligibility.

Employment, GaTAPP, Cert-only, MAT

| am taking a content assessment to gain eligibility for employment and plan to complete a state-approved
program such as GaTAPP, a certification-only program, or a Master's degree with a certification program
embedded.

Out-of-state (non-Georgia) program participant

. lam enrolled, or plan to enroll, in an out-of-state (non-Georgia) certification program and am taking a
content assessment and/or the Program Entry or Program Exit level of the Georgia Educator Ethics or the
Program Entry level of the Georgia Ethics for Educational Leadership assessment to meet Georgia's
certification assessment requirements

Adding a field
. | am taking a content assessment to add a field to my valid teaching certificate or Certificate of Eligibility.
Other Reasons

C an d | d d 'I'eS . I am testing because the GaPSC informed me of a required educator assessment, or my reason for testing
. is not covered by the reasons above.
enrolled in a

Georg 1A . I am taking the Program Entry level of the Georgia Educator Ethics or the Program Entry level of the
H H 1 Georgia Ethics for Educational Leadership assessment (candidates enrolled in out-of-state programs need to
InSTITUTlon select Reason 4).

Request eligibility to take a GACE assessment

Ethics




1. Request reason for te
2. Select test
3. Click add
4. Confirm by typing yes and
clicking finish

T Once you have
Request eligibility to take a GACE assessment I

You selected this reason: SIE[RS 1D MEEUES] Once eligibility is transferred
eligibility, scroll to )
i the botfom of your for the ethics assessment,

Select an assessment: ' assessment page. candidate will received an
email within 24 hours with

LU VAT SUTTOMGUCaY CHange froMT =t P 1 PRty gansie UECESSHudy
Active eligibility to test requests
Test Reason Assessment Program Provider Status

Eligibility
transferred
01/2712015
11:40 AM
EST
Eligibility
transferred

Are you sure you want fo add 7 Type ‘yes' in the space to the right and click on

JE&

FINISH button o confirm your entries. Otherwise, click on QUIT button to cancel.

01/27/2015
11:40 AM
EST




Yoicemall is available during the HR line hours listed above, If the HR Specizlists are assisting other
HR line callers, your call will be returned in the order in which it was received. You can also contact the
Certification Helpdesk by emailing us at certhelp@gapsc.com.

Please remember not to share these numbers or email with the general public.

Update your contact information on CMS today!

We are utilizing CM5 as our sole source of contact information for sending impeortant updates, information en policy/rule changes, event
registration, and all other announcements. Send any questions you may have to your GaPSC Program Approval Specialist.

EPP Survey Support

UNSAT
CAPSLOOKUP PAYONLINE _ Ethics Lookup

@ Message Center ‘ Resources q Downloads % Links

Use Ethics Lookup for Ethics Certification Resources Certification Applications and PSC Home Page
cases -—- 7/1/2018 Forms

Certification Training Library
Pre-Service Certificate Application orgia Schoal Superintendents

: PRS-II Screen Shots - 6/14/17 sociation
If you need assistance... f14/

Site Visitor Training License and Clearance Certificate . .
Application Georgia Department of Education

EPP Quick Reference Guide -
Certification
Candidate Quick Reference Guide

Program Approval FAQs




Consent
statement
allows us to run
GCIC
background
check on
candidate

Signature must be
.No

electronic signatures.

GaPSC Pre-Service Certificate Application
Please Use Black Ink or Type — Revised April 2015
This form must be submitted by an educator preparation provider. Candidates should not submit thic athe GaPSC. °

1. Please use ALL CAPS to print your LEGAL NAME.
Last Name | -

First Name Middle Name

OO SO O

ﬁ State f Code
Gender (check one) Ethnicity (check one)
D Male D Female Are you Hispanic or Latino of any race? D Yes D No

Race (check all that apply)

D Asian D American Indian or Alaska E] Black or African D Native Hawaiian or Pacific D White
i American Islander

2. Personal Affirmation: The applicant should enter a truthful “Yes" or "No" response to each of the following questions.

All questions must have a response in order for the application process to continue. "YES" responses automatically
open an investigation and require additional supporting documentation. This additional documentation should be
submitted to the GaPSC Ethics Division and should NOT be submitted via ExpressLane or MyPSC. DO NOT include
matters that the GaPSC has investigated or Is currently investigating.

(@ @ 1. Have you ever had an acverse action (ie. waming, reprimand. suspension, revocation, denial. voluntary
surrender, disbarment) taken against a professional certificate, Icense or permit issued by an agency OTHER

THAN the Georgla Professional Standards Commission?
®®2. Are you currently the subject of an investigation involving a violation of a profession's laws, nules, standards or
Code of Ethics by an agency OTHER THAN the Georgla Professional Standards Commission?

®® 3. Have you ever received a less than honorable discharge from any branch of the armed services? (If “yes”, provide
a copy of form DD214.)

@@l. While under investigation, have you ever left an employment position (retired, resigned, been dismissed,
terminated, non-renewed or otherwise)?

@@5, Are you currently the subject of an investigation involving sexual misconduct or physical harm to a child?
@@6. Are you the subject of a pending Investigation involving a criminal act?

®® 7. For any felony or any crime involving moral turpitude, have you ever:
« Pled gullty: + Been granted first offender treatment without
« Entered a plea of nolo contendere; adjudication of guilt;
+ Been found gulity; + Been found not guilty by reason of insanity: or
+ Pied guilty to a lesser offense; + Been placed under a court order whereby an
« Participated in a pre-trial diversion program; adjudication or sentence was withheld?

®®8. Have you ever been convicted, or pled 1o a lesser offense for any sexual offense?
@@9. Have you been convicted of a drug offense (felony or misdemeanor)?
Consent:
| hereby authorize the Georgia Professional Standards Commission to receive
information pertaining to me which may balin the files of any state orloc
perform periodic criminal history backa d checl

Signature: Date:
NOTE: Thss applicatl be recesved by the GaPSC within 90 days of the date of signature.

Most updated version
April 2015

Must bg’signed
and dated within
90 days of
sifbomission



" | Georgia Professional
Commission

Protecting Georgia' Higher Standard of Lear

Stany

'F u 'ﬁ » MyPSC: Login/Register

-

o Understanding_the 2014 Educator Certification Changes

News and Announcements

Latest on GACE - 7-30-19

Updated Guidance for

Ed Leadership programs
Dramatic Writing
Micro-Endorsement

GaPSC Certification Assessment
Updates

more »

o Educator Assessment - GACE

o Rules

—cssccim

+ Download Forms

o Pardproressiondls

o Approved Programs

Commission Information

Rules, meetings, commission members,
announcements ... more »

Find a Job in Education!
TeachGeorgia! See jobs listed by public
school systems ... more »

o Certificate Upgrades
Requirements for Certificate Renewal

Georgia Educational Leadership

This Fiscal Year
Applications received
Educators newly certified
Certificate fields first issued
Educators renewed

Transactions completed

(Since July 1, 2019)
9,317

3,681

17,273

99

5,560

» We are currently processing complete
application packages received on or before
August 1, 2019,

» Click here to learn how to check the status of
your application or certification request,

» Click here to look up or verify a Georgia
educator certificate,

American Association for Colleges for
Teacher Education (AACTE)

Bright from the start: Georgia

Department of Early Care and Learning
(DECAL)
Educators First

SRR 2 R T er )

Human Trafficking
Hotline Information
Call now or click to learn more.

1-888-373-7888

Current GeurgiaEduﬂtorsJ Prospective Educators J Ednmh)rsMnmglnGmng Professional Learning J Mililmmebers&SpmﬁesJ

Home » Educator Certification Division * Application Forms and Pracedures » Dovinload Forms

CERTIFICA

» Tiered Certification

» Certification Fields &
Endorsements

» GaPSC Licenses & Permits
» Test Eligibility

» Application Forms &
Procedures

» Certification & Licensure
Assessments

» Special GA Requirements
» National Board Certification

» Georgia Master Teacher
Certification

» Public Certificate Lookup
» Certification Rules

» About the Certification
Division

» Jobs and Job Fairs
» Certification FAQs

» Retired Educator Certificate
FAQs

» Glossary of Terms

+

Rzte thiz page

Download Forms

To download and view any of the following certification forms and applications, click on the links below. All of
these documents are in the Adobe Portable Document Format {.pdf) (requires Adobe Reader). You may type in
the forms, save your changes, and print them at your convenience. Electronic signatures are not acceptable; vou
must print the form in order to sign it, You may then scan the printed document in order to submit an electronic
copy.

For information on which forms you may be required to submit, please dlick here,

NOTE: Submitting multiple, duplicate application forms may significantly slow your case processing time. Submit
only 1 application form per transaction(s) and only in 1 format (for example, do not submit a paper version of the
same online application form you submit or vice versa; do not submit an application form if your employing
school system or program has/will submit it; etc.).

Most Commonly Used Forms:

» Initial Certification Application (may also be completed through your MyPSC account);
Ao e P Ay als0 be completed through your MyPSC account);

Approved Program Lompletion Form;
Experience Verification Form;
Employer Assurance Form,

Additional Forms:

o PL Verification Form;
Alternate Level Six Certification Option;
Verification of Degree Validation;
International Exchange Verification Form;
Voluntary Certificate Field Deletion Form;
Ungrade Degree Approval Form,




‘

Georgia Professional Standards Commission

Verification of Lawful Presence
200 Piedmont Avenue SE, Suite 1702, Atlanta, GA 30334-9029

Fiease Use Biack Ink or Type

Please use ALL CAPS to print your legal name in the spaces indicated.

Titla Lzst Name

omows co [ [ [T T[T TTTTTTTITTTITTTITTT]

First Namsa Middle Name

[ [T TTTITTITTT] [ [ ]

Social Security Number or GaPSC Certification 1D Date of Birth (MM/DD/YY
/ !

| am submitting” the following required Verification of Lawful Presence documentation:

___ This completed form; AND

___ The completed and notarized Affidavit (see important instructions at link below): AND

A copy of the 1D? used in completing the Affidavit and presented to the notary for validation.

"These documents may be sent by mail or uploaded through the Applications section of
hitp:/mypsc gapsc.org. When uploading documents, please ensure that images are legible.

The Verification of Lawful Presence documentation has 3 required components. All 3 must
be submitted to fulfill the VLP requirement as mandated by state law (0.C.G.A 50-36-1):

1. This form AND
2. The completed and notarized Affidavit AND

3. A copy of the valid ID* used in completing the Affidavit. See instructions linked below to

SOSUre yo El=R QIrect

citizenship status.

proance with stats nd federal 1Iaws 0 on yol

2See complete instructions, including which form of ID to use by citizen status, at
http iwww.gapsc.comiCerlification/ApplicationFormsProcedures/verificationLawfulPresence. aspx.

Failure to provide all 3 components
will result in an application being put on hold until received.

O.C.G.A. § 50-36-1(e)}(2) Affidavit

By executing this aflidavit under oath, as an applicant for a Georgia Educator Certificate/License. as
referenced in O.C.G.A. § 50-36-1. from the Georgia Professi 1S lards C issi the undersigned
applicant verifies_one of the following with respect to application for a public benefit:

1) 1 am a United States citizen. Only ] OpTIOﬂ mUST
2) I am a legal permanent resident of the Unit b e C h eC ke d
3 I am a qualified alien or non-immigrant $hder the Federal Immigration and Nationality Act

with an alien number issued by the
immigration agency.

artment of Homeland Security or other federal
My alien number issued by the Department of Homeland Security or other federal
immigration agency is: 2

The undersigned applicant also hereby verifies that he or she is 18 years of age or older and has provided at
least one secure and verifiable document, as required by O.C.G.A. § 50-36-1(c)( 1), with this affidavit

The secure and verifiable document provided with this affidavit can best be classified as:
In making the above representation under oath, I understand that any person who knowingly and willfully
makes a false. fictitious, or fraudulent statement or representation in an affidavit shall be guilty of a violation

of O.C.G.A. § 16-10-20, and face criminal penaltics as allowed by such criminal statute.

Executed in (city), (state).

Signature of Applicant

Printed Name of Applicant
SUBSCRIBED AND SWORN
BEFORE ME ON THIS THE

___ DAYOF .20

No electronic signature

NOTARY PUBLIC
Ay Commission Expires:

Do not date to future date




1.If you are a U.S. citizen, you
ONE of the following:

An unexpired driver’s license issued by a U.S. state, D.C., or certain U.S. territorie
An unexpired United States passport or passport card

An unexpired United States military identification card

Any document listed here:

bl GV [ [=

2.If you are a legal permanent resident of the U.S., you must initial/select (2) only on the Affidavit AND submit a
copy of:

1. An unexpired United States Permanent Resident Card (front and back)
3.If you are a qualified alien or non-immigrant under the Federal Immigration and Nationality Act, you must initial/select

(3) only on the Affidavit, enter your alien number AND submit a copy (front and back) of ONE of the following:

1. An unexpired work authorization card
2. I-94 documentation reflecting the I-94 number and expiration date AND a valid foreign passport
3. A valid Certificate of Eligibility reflecting your SEVIS number AND a valid foreign passport


http://www.gapsc.com/certification/downloads/SecureVerifiableDocuments.pdf

SecureVerifiableDocuments.pdf

A Copy of the Secure and Verifiable
Document Must be Submitted With the
Verification of Lawful Presence Affidavit


https://www.gapsc.com/certification/downloads/SecureVerifiableDocuments.pdf

Field Experience

Fall Semester

Apply By:

Prior to 3/15/XX

Spring Semester Prior to 9/15/XX

Summer Semester Prior to 1/15/XX

Note

If a candidate has answered “yes” to a
personal affirmation (ethics) question,
submit as soon as possible



IPM
SR | s |

SSN: 57616220
Student ID: [ei7ar7018
Certification ID: [aooezs
First Name:

Middle Name:

Last Name:

Suffix:

Email Address:

DOB:

GACE Passed

MyPSC Confirmation Date: 031030015 i Withdrawn from Progran:

Certification History

First issued date Current issued date Valid from
e

CRTPO7 Business Education 08/04/2001
ETHCS1 Educator Ethics - Program Entry 12/16/2014
CRTPA1 Praxis I Requirement Satisfied 05/25/2001




Expresslane

The following actions are possible for
Submit documentation - this WILL MOT cpen a case
Mame Change

Initial - Out-of-state Certificate

Initial - Program Completion

Initial - System Request

Quit Mext



»>is in TPMS
» has claimed their enroliment
» has taken the Ethics eniry assessment
» has admissions GPA listed (Min. 2.5)

» is not currently cerlified, and has never held
full certification



Case histo

Evaluator/ Clerk Date Closed

W Hold:

Pre-Service Certification? In process




CHECKING STATUS OF PRE-SERVICE

Quick Lookup S5N I:l Certilication 1D I:l

I =7 = S P \ e
Date Openecd Evaluator/Clerk = Date Closed = |

Case history
Date Opened Evaluator/Clerk

0  \%

— ) |
Date Opened Evaluator/ Clerk | “pate Closed €&~
84/17/2815 | Y solglne |
— ¢

Ethics Histo

If case shows holding and no information on quick lookup, please contact us at cer’rhelp@yyéom.



Ceniificenion
o — Efiil&s

404-232-2627 Paul.Phillips@gapsc.com

Investigator
404-232-2634


mailto:Melina.ljuljanovic@gapsc.com
mailto:Paul.Phillips@gapsc.com

