
PRE-SERVICE  



Pre-Service 

The Pre-Service certificate is not a professional 
educator certificate. It allows the holder to 

participate in supervised field experience, clinical 
practice, student teaching, or residency work in 

Georgia schools. 



PURPOSE  
 

• Required for anyone participating in Student 
Teaching After 07/01/2015 

• Standardize criminal background check process 
across the state for Pre-Service teachers; 
eliminating those not eligible/suited for 
profession 

• Assists Pre-Service educators in understanding the 
Georgia Educator Code of Ethics as well has hold 
them accountable under the code 

 

 



Steps for Pre-Service Issuance 

EPP 

 

 

 

 

 
 

 

Teacher Candidate 

Admits teacher candidate and 
enters each applicant into the 
Traditional Program 
Management System (TPMS) 

Admission 
• Satisfy Program 

Admission 
Assessment 

• 2.5 GPA or 
higher 

Claim 
enrollment 
in MyPSC 

after 
notification 

from EPP 

Pre-Service Requirements 
• Signed Pre-Service application 
• Completion of Ethics 

assessment – Program Entry 
(350) if admitted after 7/1/14 

• Verification of Lawful Presence 
• Program Admission Assessment 

EPP submits complete 
Application package to 

the GaPSC via 
ExpressLane 

GaPSC 



• EPP admits candidate if he/she meets PAA 
and GPA minimum of 2.5. 

• EPP input candidate’s information in TPMS 

• Candidate claims program in MyPSC  

• Candidate takes Ethics Entry test if 
enrollment if after 7/1/14 and completes 
app, VLP 

• EPP submits Pre-Service package  through 
ExpressLane 

 



Validity  
 

• Valid for 5 years 
 

• Invalidated upon:  

– Program Completion  

– Withdraw, transfer, or removed from program. 

»  Will be invalidated after 10 days from 
when candidate is withdrawn.   

 

 

 

 



When is Pre-Service not needed? 

• If the student holds a current Induction 
certificate, or a Waiver, the Pre-Service 
certificate is not required. 

• A student’s certification history can be viewed 
under Quick Lookup in .org or when 
submitting an ExpressLane transaction 

• A student can be issued an IN4 or Waiver after 
Pre-Service is issued  

– Pre-Service certificate will be made obsolete 



Exception 

• Students with a Certificate of Eligibility 
will need the Pre-Service certificate, 
even though they may have already 
completed a certification program, as the 
COE is not a certificate 



** COE is indicated with an asterisk in Quick Lookup  



CANDIDATE  



 

• Data No Match error message  

 
 Email mail@gapsc.com with first name, last name, date 

of birth,and cert.ID. Don’t know cert. ID? 
https://mypsc.gapsc.org/CertIDLookup.aspx  

 
 If system cannot provide cert. ID, candidate 

should CALL PSC at 404-232-2500 

 https 
• ://mypsc.gapsc.org/CertIDLookup.aspx 

Registering for MyPSC  

mailto:mail@gapsc.com


CLAIMING PROGRAM  



• If the system does not 
recognize candidate.  

 Email mail@gapsc.com with  
• First, last name 
• Date of birth 
• Student ID number 
• Certification ID number 
• Program provider name  
 

HOW TO CLAIM PROGRAM?  

mailto:mail@gapsc.com


ELIGIBILITY TO TEST  



PROVIDER  



TPMS Home Page 

Please contact 
tpms@gapsc.com if any 
issues arise 

mailto:tpms@gapsc.com


TPMS SCREENSHOT 



Only available in .org   
 

April 2015 version or later 
includes GCIC Consent  

• Must be signed within 
90 days 

 



• Pre-Service Application 

• Verification of Lawful Presence with 
appropriate documents 

• PAA or exemption scores (if applicable) 

• Electronic results of Ethics Entry test if 
enrolled after 7/1/2014 

 

 

Complete Pre-Service Application 



EXPRESSLANE  



Pre-Service option is offered in Expresslane 
only if the person: 

• is in TPMS, 

• has claimed enrollment,  

• has taken the Ethics entry assessment, 

• Admissions GPA listed (Min. 2.5)  

• is not currently certified, and never 
had full certification in the past. 

 



• Review completed signed application and 
VLP, verify PAA and Ethic Entry assessment 

– All Personal Affirmation questions answered 
“yes” or “no” 

– If candidate answers “yes” to one or more 
questions, must submit explanation 

 

Responsibilities of the GaPSC 



 

 

 

Checking Status of Pre-Service 

CHECK CASE 
DESCRIPTION!  



 

 

 

Checking Status of Pre-Service 

If case shows holding and no information on quick lookup, please contact cert. (certhelp@gapsc.com)  

 

mailto:certhelp@gapsc.com


GCIC/ ETHICS PHASE  



GCIC Background Check 

• Once Pre-Service documents are verified, a Georgia Crime Information 
Center (GCIC) criminal record check is conducted 

• If candidate responded “No” to all Personal Affirmation questions on 
application and the criminal record check does not contradict those 
answers, the Pre-Service Certificate is issued through the candidates 
MyPSC account 

• If candidates responded “Yes” to any Personal Affirmation questions, OR 
the answers are not consistent with the report generated by GaPSC, an 
ethics investigation is conducted. The Commission reviews the results 
and issues one of the following decisions: 
– Candidate is cleared and Pre-Service Certificate is issued 

– Candidate is given a warning and Pre-Service Certificate is issued 

– Candidate is given a reprimand and the Pre-Service Certificate is issued 

– Candidate is denied the Pre-Service Certificate 

 

 

 



CRIMES NOT INVOLVING MORAL TURPITUDE 

• Public Drunkenness 

• Driving Under the Influence of Alcohol  

• Carrying a Concealed Weapon  

• Unlawful Sale of Liquor  

• Simple Battery and Simple Assault  

• Misdemeanor Criminal Trespass  

• Child Abandonment  

• Misdemeanor offense of escape 

• Obstruction of a Law Enforcement Officer( Misd.)  

 



CRIMES INVOLVING MORAL TURPITUDE  

• Fraud  

• Larceny or Misd. Theft by Taking  

• Larceny after trust  

• Murder  

• Soliciting for Prostitutes  

• Voluntary Manslaughter 

• Sale of Narcotics or other illegal drugs  

• Pattern of failure to file fed. Tax returns 

• Bad Check  

• Making false report of a crime  

 



Code of Ethics  
If a Pre-Service Certificate holder violates the 
Code of Ethics, must the violation be reported 
to GaPSC? 

YES. Pre-Service Certificate 
holders are certified individuals, 
and they are expected to uphold 
the Code of Ethics. Both program 
providers and school districts are 
equally responsible for reporting 
suspected violations of the Code 
of Ethics to GaPSC. All educators 
are mandated reporters and are 
required to report alleged 
misconduct. For the educator, 
failure to report could result in a 
sanction of the educator’s 
certificate. 



VIEWING THE CERTIFICATE  

 
 



EPP Connections 

When candidate does not pass 
edTPA, he/she is enrolled in EPP 
Connections to extend duration of 
the Pre-Service certificate  





SUGGESTED DEADLINES  

Field Experience Apply By: 
Fall Semester Prior to 3/15/XX 

Spring Semester Prior to 9/15/XX 

Summer Semester Prior to 1/15/XX 



 



CHRI – Criminal History Record 
Information  

• Information collected by criminal justice 
agencies on individuals consisting of 
identifiable descriptions and notations of 
arrests, detentions, indictments, or other 
formal criminal charges, and any dispositions 
arising therefrom, including acquittal, 
sentencing, correctional supervision, or 
release. 



CHRI   

• Can be in any format  

• Includes  confirming existence/nonexistence 
of CHRI 

 

PLEASE DO NOT SUBMIT ANY DOCUMENTS 
CONTAINING CHRI THROUGH EXPRESSLANE 



CONTACT INFO   

• TPMS : 
• tpms@gapsc.com  

 

• ETHICS : 
• ethics@gapsc.com 
• 404-232-2700 

• CERTIFICATION 
– PROVIDER  

• certhelp@gapsc.com 

• 404-334-6462  

• 800-390-6698 (outside of metro. Atlanta)  
 

– CANDIDATE: 
• 404-232-2500 

• mail@gapsc.com   

Melina*:  
Melina.ljuljanovic@gapsc.com 
Angie*: 
angie.gant@gapsc.com 
*Best reached via Email 

mailto:tpms@gapsc.com
mailto:ethics@gapsc.com
mailto:certhelp@gapsc.com
mailto:mail@gapsc.com
mailto:Melina.ljuljanovic@gapsc.com
mailto:angie.gant@gapsc.com




To add a question –  

Go to www.menti.com  

and use the code 17 91 48 

What questions do you have for our panel 

at the end of the day? 



Share your conference experience! 
 

#GaPSCDriveIn17 
 

@Ga_PSC 



#GaPSCDriveIn17 
@Ga_PSC 


